
Electronic Transfer and Bid System  Changes 
Effective Sat. March 7th 2015 

Key Highlights 
• Advertised number of vacancies 
• 7 day posting window to submit vacancy/transfer request  
• Additional 2 days (Sat/Sun) to retract 
• Do away with paper transfer notifications 
• Active standing transfer list request remains 
• Transfer list renewal no longer necessary 
• Maintain the *No 15 day waiting requirement* 
• Paper lockout waivers and approval no longer required 

 



From the JetNet 
home page select 
the Resources link 
then Careers 



At the careers page select  
Job Transfers & Bids 



Job Transfer/Bid home page 
displays active transfer 

vacancies available.  
Select to add your name to 

the transfer list. 

Note: If name already on active standing transfer list no entry is required 
Ensure transfer request is entered by close date  Friday 2359 CST 

Submit Transfer Request 



Vacancies that go unfilled during the 1st posting period,  
Management can elect to reposted again with transfer lock-outs waived  

Identifier is an *asterisk on the vacancy title 
Waiver forms and approvals not longer required 

Transfers Waivers 



Transfer Confirmation Page 

Read and confirm 
the requirements 

and submit  



Preview entry on the  
‘My Transfer Request’ 

link or standing 
transfer list 



‘My Transfer Request’ Page  is where transfer list 
retract option is available 

Note: Retract button removes selected transfer request.  
If not interested in the vacancy ensure retraction is done by Sunday 2359 CST 

Remove/Retract Transfer Request 



Retract confirmation page 
Again ensure retraction is done by 

Sunday 2359 CST 
Visit the ‘My Transfer Request’ link 
or standing transfer list to ensure 

transfer request is removed. 



Transfer Award Notification On the Job Transfer Home Page 
*email notification with active AA email account 



Important Timetables 
• March 6th all transfer list will be purged 
• March 7th First Vacancy Transfer Posting 
• Transfer/Vacancies open every Saturday 0001 CST 
• Remove transfer entries up until Sunday 2359 CST 
• Monday 0001 CST Vacancy Transfer list locks until 

reconfirm accurate awarding 
• Work Experience Review  and supporting documents 

provided 7 days after award 
• Award notification will remain on the Job Transfer Home 

page for 1 to 2 weeks 

 



Transfer Confirmation Page with WER Notification 



Work Experience Review document can be generated online 
Attachments capabilities included, Pop up notification 

*Before filling out WER scan/save in file format all supporting documents to attach when submitting 

Online WER Form Option 


